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PRIMARY HANDBOOK I

SECTION 1:
XLIS



Xi’an Liangjiatan International School (XLIS), formerly known as Xi’an Hi-Tech International Department (X-
HISID), was founded in 2003. It is the first IB World School authorized by the International Baccalaureate Orga-
nization in the northwest region of China. It is also a non-profit international school-established by the Xi’an

Municipal Government and the Hi-Tech Zone Administrative Committee of Xi’an with the objective of serving
the Shaanxi Free Trade Zone. Currently, the school is comprised of approximately 700 students and faculty
members, hailing from over 53 countries around the world. All of XLIS’ faculty members are highly qualified
and possess a high level of experience in international education. This establishment was designed to provide
outstanding international education on a large scale. As of now, the school has about 140 Chinese and foreign
faculty members from over 21 countries and regions. All the staff members have obtained the qualifications
and degrees required for their positions. There are 71 members with a master’s degree or above, two mem-
bers have obtained their doctoral degree and three are in doctoral programs. The average age of foreign staff
is 38 years old and their average years of teaching is 11 years.

The school was located in Xi"an Hi-Tech Development Zone, and the school’s newly built campus is currently lo-
cated at the heart of Liangjiatan, Xi’an’s International Community, invested by Xi’an International Community
Construction Development Co. Ltd. It covers a land area of 103 acres. The campus was designed by Chinese,
American and lItalian architects. The campus is between the iconic Qinling Mountain range and the historic
Fenghe River, which is in line with the ultimate objective of creating a green and sustainable school that inte-
grates technology, talent and innovation in Xi’an’s Hi-Tech Zone. It is meant to embody global unity, while so-
lidifying China’s vision of harmoniously exchanging knowledge to enrich all civilizations.

Xi’an Liangjiatan International School is committed to the professional development, implementation and sus-
tainability of an effective international curriculum. It is the first school to complete several international certi-
fications. Itis also the first IB World School in northwestern China that is fully authorized to offer the PYP, MYP
and DP curriculums. It serves as the first SAT and AP testing center. XLIS is a WASC accredited member school,
an ACAMIS International School in the Sino-Mongolian region, a member of EARCOS, a Jr. NBA course-autho-
rized school, and the only international youth collaboration camp in Shaanxi Province.
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XLIS caters to outstanding international students aged 3-18 under the framework of the IB PYP, MYP and DP.
XLIS focuses on its students’ developmental needs by providing small class sizes and teaching within a global
context. The educators at XLIS respect the differences among students and their talents and highly value the
importance of family education. They strive to create an international community that is conducive to stu-
dents’ all-round growth through multidisciplinary teaching, social practices, inquiry and project-based learn-
ing.

In response to the “One Belt and One Road” call, our school launched the “International Exchange Program”
in 2019 to do a good job in supporting education in the construction of the China (Shaanxi) Pilot Free Trade
Zone, to open channels for talent exchange at home and abroad, and to promote Chinese culture. Teacher
and student groups from Exupery International School in Latvia, Melbourne Carey Baptist Grammar School,
Singapore School of the Arts and Almaty Mathematical and Linguistic School Samai in Kazakhstan came to XLIS
to conduct course exchanges and carry out Chinese cultural experience activities. In order to attract and
gather in Xi'an, and to promote the construction of Xi’an Hi-Tech Industries Development Zone to the
world-class standard, our school set up a “Silk Road Scholarship” to encourage and support countries and re-
gions around the world primary and secondary school students with excellent quality to study abroad in Xi’an.

During the past ten years, high school graduates have received offers from Tsinghua University in China, Hong
Kong University of Science and Technology, New York University, Washington University, University of Toron-
to, Queens University, University College London, the University of Nottingham, University of Edinburgh, Uni-
versity of Sydney, the University of Melbourne, Waseda University, University of Amsterdam, Seoul National
University, and several other colleges and universities.

The Xi’an Langjiatan International Education Community is composed of students, parents, schools and social
forces. Through the establishment of the new PTA and continuation of the Xi’an Liangjiatan International
Choir, encouraging students to establish primary and secondary student councils, and supporting the primary
and secondary schools to actively carry out domestic and foreign research and community service or social
welfare activities, and insisting on parent workshops, ECA’s, International Day, Literacy Week, Summer Fair,
Sports Day, concerts and other activities, the cohesion of all members of the community will be strengthened
and a good education environment will be jointly created. XLIS is committed to developing students into
knowledgeable, open-minded, caring inquirers, balanced risk-takers, and communicators. They will learn to be

rincipled and reflective, striving to create a better and more peaceful world.
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WELCOME LETTER FROM
PRIMARY PRINCIPAL

Dear XLIS Primary School Community,

Welcome to the 2024 — 2025 academic year at XLIS! At our school,
we are continuously working towards achieving our mission of being
a non-profit school that enables students to become confident,
open-minded, global citizens through lifelong learning and a sense
of community.

This handbook has been completed to help you understand “How
the World Works” in the primary school at XLIS for your child’s year
level. If, after you have read this handbook, you continue to have
questions or have other information you are seeking, please reach

out to your homeroom teacher, teaching assistant, or myself. All of
the primary school staff have their emails listed at the back of this
handbook for your reference.

Our program at XLIS begins with our youngest learners in the nurs-
ery (2-3 year old’s) who then enter the Early Years PYP Programme
from 3 to 6 years old. The Primary Years Programme (PYP) contin-
ues through the elementary grades to P6 (Grade 5). All of our stu-
dents learn through the International Baccalaureate Primary Years
Programme (IBPYP). Our learning outcomes are taken and adapted
from the Ontario Canada curriculum standards.

On behalf of our administration and primary years team, | would like
to thank you for choosing us to be a part of your child’s community.
Together, the students, parents and school team can create a posi-
tive, caring and successful educational journey throughout the year.

With sincere thanks,

Marly Song
Primary Principal



IB MISSION STATEMENT

The International Baccalaureate aims to develop inquiring, knowledgeable and caring young
people who help to create a better and more peaceful world through intercultural understand-

ing and respect.

To this end the organization works with schools, governments, and international organizations

to develop challenging programmes of international education and rigorous assessment.

These programmes encourage students across the world to become active, compassionate,
and lifelong learners who understand that other people, with their differences, can also be

right.
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SCHOOL MISSION & VISION

Mission
XLIS provides a non-profit education focusing on enabling students to be confident,

open-minded global citizens through life-long learning and a sense of community.

Vision

To lead education through innovation and a student-centered, community-driven

approach.




SECTION 2:

PRIMARY SCHOOL



XLIS PRIMARY LEARNING PRINCIPLES

To maximize learning in primary school, we follow a set of learning principles. To realize our school

mission statement and help develop confident, open-minded global citizens, we set up the following

conditions for learning:

Powerful learning happens when students feel safe and supported. This learning principle is met
through the ongoing commitment of teachers, leaders, and students to demonstrate positivity, re-

spect and caring for one another.

Powerful learning happens when students understand the “why’s” of learning. This learning princi-
ple is met through the sharing of unit assessment criteria and learning goals at the beginning of a

unit so students have a roadmap for their learning.

Powerful learning happens along a learning continuum. This learning principle is met though sup-
porting learners to access the vertically aligned curriculum at each level. At XLIS, we understand that
learning may happen for students at different rates and they may achieve success in different ways.

A vertically aligned curriculum will help every student find success in their own time.

Powerful learning happens when knowledge is constructed and co-constructed by students. This

learning principle is met through learners being provided opportunities to build their understanding

9.
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S5 XLIS

about the world across subjects, independently and collaboratively with their peers. At the heart of

this constructivist approach is student inquiry.

Powerful learning happens when students receive meaningful feedback. This learning principle is
met through students receiving timely, quality feedback from both teachers and peers that high-

lights achievements and supports improvement.

Powerful learning happens when students are appropriately challenged. This learning principle is
met through the implementation of differentiation strategies where students are given the appro-

priate amount of challenge for them to grow and expand their learning.

P5 HANDBOOK—CURRICULUM
DAILY ROUTINE

Each school day begins at 8:20 am each morning and ends at either 3:25 pm or 4:30 pm,
depending on ECA’s. Our class periods are 40 minutes in length.
Here is our daily schedule:

+ 8:00—8:20 am: arrival and outside play
+ 8:20 am: 2 class periods
¢ 9:40—10:00 am: recess break (snack and outside playtime)
+ 10:00 am: 3 class periods
+ 12:00—1:00 pm: lunch break (30 minutes to eat, 30 minutes to play outside)
+ 1:00 pm: 2 class periods
¢ 2:20— 2:40 pm: snack break
+ 2:40 pm: 1 class period
+ 3:25 pm: school dismissal
Tuesday and Thursday
* 3:30-4:30 pm: ECA class

SCHOOL CLOSURE

Should the school need to close for any reason (such as extreme weather, pandemic times,
etc.), clear communication will be made with parents through Seesaw and email. Any lessons
the students are to complete will be sent through Seesaw and the students can submit their
work for timely feedback from the teacher. During extended periods of closure, there will be
a mix of synchronous and asynchronous lessons provided by the teachers and a schedule will
be sent home in advance.

10-
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At XLIS, students will study the subjects of language, mathematics, social studies and science in
their homeroom. They will go to specialist teachers to learn visual arts (VA), performing arts
(PA), personal, social and physical education (PSPE), and Mandarin. This is what we call the
‘knowledge’ component of the curriculum. The learning outcomes for each subject area have

been taken and adapted from the Ontario, Canada curriculum standards and are available
online here:

(ARG THE PLANE

h,
\ ANGUAGE 5%9

VATION AL MINDE
https://www.dcp.edu.gov.on.ca/en/curriculumttelementary

There are four other important components to the Primary Years Programme (PYP) curriculum.

These are concepts, skills (Approaches to Learning — ATL’s), learner profile attributes (also our
school-wide learner outcomes — SLO’s), and action.

-11-
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LEARNING OUTCOMES BY SUBJECT

At XLIS, students will study the subjects of language, mathematics, social studies and science in
their homeroom. They will go to specialist teachers to learn visual arts (VA), performing arts (PA),
personal, social and physical education (PSPE), and Mandarin. This is what we call the ‘knowl-
edge’ component of the curriculum. The learning outcomes for each subject area have been
taken and adapted from the Ontario, Canada curriculum standards and are available online here:
https://www.dcp.edu.gov.on.ca/en/curriculum#elementary

There are four other important components to the Primary Years Programme (PYP) curriculum.
These are concepts, skills (Approaches to Learning — ATLs), learner profile attributes (also our
school-wide learner outcomes — SLOs), and action.

Homeroom
Language

Oral Communication

- Demonstrate an understanding of appropriate speaking behaviour in a variety of situations, in-
cluding paired sharing and small- and large-group discussions.

- Communicate in a clear, coherent manner, presenting ideas, opinions, and information in a
readily understandable form.

- ldentify a variety of purposes for speaking.

- Use a variety of appropriate visual aids to support or enhance oral presentations.

- ldentify purposes for listening in a variety of situations, formal and informal, and set goals re-
lated to specific listening tasks.

Listening

- Demonstrate an understanding of appropriate listening behaviour by adapting active listening
strategies to suit a variety of situations, including work in groups.

- Use parts of speech appropriately to communicate their meaning clearly, with a focus on the
use of:prepositions and conjunctions.

- ldentify a variety of reading comprehension strategies and use them appropriately before,
during, and after reading to understand texts.

Reading

- ldentify a variety of purposes for reading and choose reading materials appropriate for those
purposes.

- Explain how the particular characteristics of various text forms help communicate meaning,
with a focus on literary texts such as a diary or journal.

-12-
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- ldentify a variety of reading comprehension strategies and use them appropriately before,
during, and after reading to understand texts.

- Demonstrate understanding of a variety of texts by summarizing important ideas and citing
supporting details.

- ldentify a variety of text features and explain how they help readers understand texts.

- Recognize a variety of organizational patterns in texts of different types and explain how the
patterns help readers understand the texts.

- Read a variety of texts from diverse cultures, including literary texts, graphic texts, and infor-
mational texts.

- Automatically read and understand high-frequency words, most regularly used words, and
words of personal interest or significance in a variety of reading contexts.

- Read appropriate texts at a sufficient rate and with sufficient expression to convey the sense of
the text readily to the reader and an audience.

Writing

- Spell familiar words correctly.

- Spell unfamiliar words using a variety of strategies that involve understanding sound-symbol
relationships, word structures, word meanings, and generalizations about spelling.

- Use punctuation appropriately to help communicate their intended meaning, with a focus on
the use of: the apostrophe to indicate possession, and quotation marks to indicate direct speech.
- ldentify the topic, purpose, and audience for a variety of writing forms.

- Use sentences of different lengths and structures.

- Use parts of speech appropriately to communicate their meaning clearly, with a focus on the
use of: common and proper nouns; verbs in the present tense.

- Use parts of speech appropriately to communicate their meaning clearly, with a focus on the
use of:adjectives and adverbs.

- Establish a personal voice in their writing, with a focus on using words and stylistic elements
that convey a specific mood such as amusement.

- Use specific words and phrases to create an intended impression.

- Make revisions to improve the content, clarity, and interest of their written work, using several
types of strategies.

- Produce revised, draft pieces of writing to meet identified criteria based on the expectations
related to content, organization, style, and use of conventions.

- Produce pieces of published work to meet identified criteria based on the expectations related
to content, organization, style, use of conventions, and use of presentation strategies.

- Use parts of speech appropriately to communicate their meaning clearly, with a focus on the
use of: regular verbs in the past tense.

- Use parts of speech appropriately to communicate their meaning clearly, with a focus on the
use of: Irregular verbs in the past tense.

13-
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- Generate ideas about a potential topic using a variety of strategies and resources.

- Gatherinformation to support ideas for writing using a variety of strategies and oral, print, and
electronic sources.

- ldentify and order main ideas and supporting details and group them into units that could be
used to develop a summary, using a variety of graphic organizers and organizational patterns.

- Determine whether the ideas and information they have gathered are relevant and adequate
for the purpose, and do more research if necessary.

- Use parts of speech appropriately to communicate their meaning clearly, with a focus on the
use of: verbs in the future tense.

- Sort and classify ideas and information for their writing in a variety of ways.

- Write more complex texts using a variety of forms.

Media Literacy

- ldentify the purpose and audience for a variety of media texts.

- Express opinions about ideas, issues, and/or experiences presented in media texts, and give ev-
idence from the texts to support their opinions.

- Explain why different audiences might respond differently to specific media texts.

- ldentify who produces various media texts and the reason for their production.

- ldentify elements and characteristics of some media forms.

- ldentify the conventions and techniques used in some familiar media forms and explain how
they help convey meaning.

- Describe in detail the topic, purpose, and audience for media texts they plan to create.

- ldentify an appropriate form to suit the specific purpose and audience for a media text they
plan to create.

- ldentify conventions and techniques appropriate to the form chosen for a media text they plan
to create.

- Produce media texts for specific purposes and audiences, using a few simple media forms and
appropriate conventions and techniques.

Mathematics

Number Sense

- Read, represent, compose, and decompose whole numbers up to and including 10 000, using
appropriate tools and strategies, and describe various ways they are used in everyday life.

- Compare and order whole numbers up to and including 10 000, in various contexts.

- Round whole numbers to the nearest ten, hundred, or thousand, in various contexts.

- Represent fractions from halves to tenths using drawings, tools, and standard fractional nota-
tion, and explain the meanings of the denominator and the numerator.

-14-
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- Use drawings and models to represent, compare, and order fractions representing the individ-
ual portions that result from two different fair-share scenarios involving any combination of 2, 3,
4,5, 6, 8,and 10 sharers.

- Count to 10 by halves, thirds, fourths, fifths, sixths, eighths, and tenths, with and without the
use of tools.

- Read, represent, compare, and order decimal tenths, in various contexts.

- Round decimal numbers to the nearest whole number, in various contexts.

- Describe relationships and show equivalences among fractions and decimal tenths, in various
contexts.

Operations

- Represent and solve problems involving the addition and subtraction of whole numbers that
add up to no more than 10 000 and of decimal tenths, using appropriate tools and strategies, in-
cluding algorithms.

- Use the properties of operations, and the relationships between addition, subtraction, multi-
plication, and division, to solve problems involving whole numbers, including those requiring
more than one operation, and check calculations.

- Recall and demonstrate multiplication facts for 1 x 1 to 10 x 10, and related division facts.

- Use mental math strategies to multiply whole numbers by 10, 100, and 1000, divide whole
numbers by 10, and add and subtract decimal tenths, and explain the strategies used.

- Represent and solve problems involving the multiplication of two- or three-digit whole num-
bers by one-digit whole numbers and by 10, 100, and 1000, using appropriate tools, including
arrays.

- Represent and solve problems involving the division of two- or three digit whole numbers by
one-digit whole numbers, expressing any remainder as a fraction when appropriate, using appro-
priate tools, including arrays.

- Represent the relationship between the repeated addition of a unit fraction and the multiplica-
tion of that unit fraction by a whole number, using tools, drawings, and standard fractional nota-
tion.

- Show simple multiplicative relationships involving whole-number rates, using various tools and
drawings.

Patterns and Relationships

- ldentify and describe repeating and growing patterns, including patterns found in real-life con-
texts.

- Create and translate repeating and growing patterns using various representations, including
tables of values and graphs.

- Determine pattern rules and use them to extend patterns, make and justify predictions, and
identify missing elements in repeating and growing patterns.

- Create and describe patterns to illustrate relationship among whole numbers and decimal
tenths.

15-
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- Plot and read coordinates om the first quadrant of a Cartesian plane, and describe the transla-
tions that move a point from one coordinate to another.

- Describe and perform translations and reflections on a grid, and predict the results of these
transformations.

Equations and Inequalities

- Solve equations that involve whole numbers up to 50 in various contexts and verify solutions.
- Solve inequalities that involve addition and subtraction of whole numbers up to 20, and verify
and graph the solutions.

Coding

- Solve problems and create computational representations of mathematical situations by writ-
ing and executing code, including code that involves sequential, concurrent, repeating, and
nested events.

- Read and alter existing code, including code that involves sequential, concurrent repeating and
nested events, and describe how changes to the code affect the outcomes.

Data Literacy

- Describe the difference between qualitative and quantitative data, and describe situations
where each would be used.

- Collect data from different primary and secondary sources to answer questions of interest that
involve comparing two or more sets of data and organize the data in frequency tables and
stem-and-leaf plots.

- Select from among a variety of graphs, including multiple-bar graphs, the type of graph best
suited to represent various sets of data; display the data in the graphs with proper sources, titles,
and labels, and appropriate scales; and justify their choice of graphs.

- Create an infographic about a data set, representing the data in appropriate ways, including in
frequency tables, stem-and-leaf plots, and multiple-bar graphs, and incorporating any other rele-
vant information that helps to tell a story about the data.

- Determine the mean and the median and identify the mode(s), if any, for various data sets in-
volving whole numbers, and explain what each of these measures indicates about the data .

- Analyse different sets of data presented in various ways, including in stem-and-leaf plots and
multiple-bar-graphs, by asking and answering questions about the data and drawing conclusions,
then make convincing arguments and informed decisions.

Probability

- Describe the likelihood that events will happen, and use that information to make predictions.
- Use mathematical language, including the terms “impossible”, “unlikely”’, “equally likely”’,
“likely’”’, and “certain”’, to describe the likelihood of events happening, represent this likelihood
on a probability line, and use it to make predictions and informed decisions.

- Make and test predictions about the likelihood that the mean, median, and model (s) of a data
set will be the same for data collected from different populations.

16-
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Geometric and Spatial Reasoning

- ldentify geometric properties of rectangles, including the number of right angles, parallel and
perpendicular sides, and lines of symmetry.

Measurement

- Explain the relationships between grams and kilograms as metric units of mass, and between
litres and milliletres as metric units of capacity, and use benchmarks for these units to estimate
mass and capacity.

- Use metric prefixes to describe the relative size of different metric units, and choose appropri-
ate units and tools to measure length, mass, and capacity.

- Solve problems involving elapsed time by applying the relationships between different units of
time.

- ldentify angles and classify them as right, straight, acute, or obtuse.

- Use the row and column structure of an array to measure the areas of rectangles and to show
that the area of any rectangle can be found by multiplying its side lengths.

- Apply the formula for the area of a rectangle to find the unknown measurement when given
two of the three.

Financial Literacy

- ldentify the various methods of payment that ca be used to purchase goods and services.

- Estimate and calculate the cost of transactions involving multiple items priced in whole
amounts, and the amount of change needed when payment is made in cash, using mental math.
- Describe some ways of determining whether something is reasonably priced and therefore a
good purchase.

- Explain the concepts of spending, saving, earning, investing, and donating, and identify key fac-
tors to consider when making basic decisions related to each.

- Explain the relationship between spending and saving, and describe how spending and saving
behaviours may differ from one person to another.

Science

- Assess the effects of social and environmental factors on human health, and propose ways in
which individuals can reduce the harmful effects of these factors and take advantage of those
that are beneficial.

- ldentify personal action that they themselves can take to help maintain a healthy environment
for living things, including humans.

- Use a variety of forms to communicate with different audiences and for a variety of purposes.
- ldentify risk associated with the use of communications technology, including internet use, tex-
ting and gaming.

- Investigate, through experimentation, how various materials, and construction techniques can
be used to add strengths to structures.

-17-
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- Use technological problem-solving skills, and knowledge acquired from previous investiga-
tions,to design and build a strong and stable structure that serves a purpose.

- Define a structure as a supporting framework, with a definite size, shape, and purpose, that
holds a load.

- ldentify the strength of a structure as its ability to support a load.

- ldentify properties of materials that need to be considered when building structures.

- Describe ways in which the strength of different materials can be altered.

- ldentify a variety of forms of energy and give examples from everyday life of how that energy
is used.

- ldentify renewable and non-renewable sources of energy.

- Describe how energy is stored and transformed in a given device or system.

- Evaluate the effects of various technologies on energy consumption and propose ways in
which individuals can improve energy conservation.

Social Studies

- Describe the impact that people can have on each other in some different situations and some
of the ways in which interactions between people can affect a person’s sense of self.

- Formulate questions to guide investigations into some aspects of the interrelationship be-
tween events, people, and/or places in their lives and their own roles, relationships, responsibili-
ties, and identity/sense of self.

- Gather and organize information on significant events, people, and/or places in their lives that
contribute or have contributed to the development of their roles, relationships, responsibilities,
and identity/sense of self using primary and/or secondary sources that they have located them-
selves or that have been provided to them.

- Interpret and analyse information relevant to their investigations, using a variety of tools.

- Evaluate evidence and draw conclusions about some aspects of the interrelationship between
events, people, and/or places in their lives and their own roles, relationships, responsibilities, and
identity/sense of self.

- Communicate the results of their inquiries, using appropriate vocabulary.

- Formulate questions to guide investigations into some of the issues and challenges associated
with balancing human needs/wants and activities with environmental stewardship in one or
more of the political and/or physical regions.

- Gather and organize information and data from various sources to investigate issues and chal-
lenges associated with balancing human needs/wants and activities with environmental steward-
ship in one or more of the political and/or physical regions.

- Evaluate evidence and draw conclusions about issues and challenges associated with balancing
human needs/wants and activities with environmental stewardship.

18-
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- Compare selected communities from around the world, including their own community,in
terms of the lifestyles of people in those communities and some ways in which the people meet
their needs.

- Demonstrate an understanding of the importance of sustainability in people’s interrelationship
with their natural environment and of some of the consequences of sustainable and/or nonsus-
tainable actions.

- Compare social organization in two or more early societies.

- Compare aspects of the daily lives of different groups in an early society, and explain how dif-
ferences were related to the social organizations, of that society.

- Compare two or more early societies in terms of their relationship with the environment, and
describe some key similarities and differences in environmental practices between these societ-
ies and present- day.

- Identify the location of some different early societies on a globe or on print, digital, and/or in-
teractive maps, and demonstrate the ability to extract information on early societies’ relationship
with the environment from thematic maps.

- Demonstrate the ability to extract information on daily life in early societies from visual evi-
dence.

- Describe the social organization of some different early societies and the role and status of
some significant social and work-related groups in these societies.

Social-Emotional

- Apply skills that help them develop habits of mind that support positive motivation and perse-
verance

- asthey participate in learning experiences, in order to promote a sense of optimism and hope.
- Apply skills that help them identify and manage emotions as they participate in learning experi-
ences,in order to improve their ability to express their own feelings and understand and respond
to the feelings of others.

- Apply skills that help them to recognize sources of stress and to cope with challenges, including
help seeking behaviours, as they participate in learning experiences, in order to support the de-
velopment of personal resilience.

- Apply skills that help them build relationships, develop empathy, and communicate with
others as they participate in learning experiences, in order to support healthy relationships, a
sense of belonging, and respect for diversity.
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Mandarin

- Demonstrate an understanding of appropriate speaking behavior in a variety of situations, in-
cluding paired sharing and small- and large-group discussions.

- ldentify a variety of purposes for reading and choose reading materials appropriate for those
purposes.

- ldentify a variety of reading comprehension strategies and use them appropriately before,
during, and after reading to understand texts.

- ldentify the topic, purpose, and audience for a variety of writing forms.

- Establish a personal voice in their writing, with a focus on using words and stylistic elements
that convey a specific mood such as amusement.

- Describe in detail the topic, purpose, and audience for media texts they plan to create.

- Communicate in a clear, coherent manner, presenting ideas, opinions, and information in a
readily understandable form.

- Demonstrate understanding of a variety of texts by summarizing important ideas and citing
supporting details.

- Make inferences about texts using stated and implied ideas from the texts as evidence.

- Gatherinformation to support ideas for writing using a variety of strategies and oral, print, and
electronic sources.

- Sort and classify ideas and information for their writing in a variety of ways.

- Use overt and implied messages to draw inferences and construct meaning in media texts.

- ldentify a variety of purposes for speaking.

- ldentify a variety of purposes for reading and choose reading materials appropriate for those
purpose.

- Determine whether the ideas and information they have gathered are relevant, appropriate,
and adequate for the purpose, and do more research if necessary.

- Use some vivid and/or figurative language and innovative expressions to add interest.

- Use overt and implied messages to draw inferences and construct meaning in media texts.

- Demonstrate an understanding of the information and ideas in a variety of oral texts by sum-
marizing important ideas and citing important details.

- Express opinions about the ideas and information in texts and cite evidence from the text to
support their opinions.

- Explain how the particular characteristics of various text forms help communicate meaning,
with a focus on literary texts such as a diary or journal.

- Determine whether the ideas and information they have gathered are relevant and adequate
for the purpose, and do more research if necessary.

- Use specific words and phrases to create an intended impression.
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- Express opinions about ideas, issues, and/or experiences presented in media texts, and give ev-
idence from the texts to support their opinions.

- Read a variety of texts from diverse cultures, including literary texts, graphic texts, and infor-
mational texts.

- Demonstrate the ability to extract information on daily life in early societies from visual evi-
dence.

Visual Arts

- Create two- and three-dimensional works of art that express feelings and ideas inspired by
their interests and experiences.

- Use elements of (art) design in art works to communicate ideas, messages, and understand-
ings.

- Interpret a variety of art works and identify the feelings, issues, themes, and social concerns
that they convey.

- Explain how the elements and principles of design are used in their own and others’ artwork to
communicate meaning or understanding.

- Use elements of design in art works to communicate ideas, messages, and understandings.

- Demonstrate awareness of the meaning of signs, symbols, and styles in works of art.

- Describe how visual art forms and styles represent various messages and contexts in the past
and present.

- Demonstrate an awareness of a variety of art forms, styles, and traditions, and describe how
they reflect the diverse cultures, times, and places in which they were made.

- Demonstrate an understanding of composition, using selected principles of design to create
narrative art works or art works on a theme or topic.

- Use a variety of materials, tools, and techniques to determine solutions to design challenges.

- ldentify and document their strengths, their interests, and areas for improvement as creators
and viewers of art.
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Performing Arts

- Apply the elements of music when singing and/or playing, composing, and arranging music to
create a specific effect.

- Create musical compositions for specific purposes and audiences.

- Demonstrate an understanding of musical signs and standard notation on the five-line staff
and use devised notation to record the sequence of sounds in a composition of their own.

- ldentify the elements used in the music they perform, listen to, and create, and describe how
they are used.

- Sing and/or play, in tune, from musical notation, unison and two-part music with simple ac-
companiments from a wide variety of cultures, styles, and historical periods.

- Use the tools and techniques of musicianship in musical performances.

- Express detailed personal responses to musical performances in a variety of ways.

- ldentify and give examples of their strengths and areas for growth as musical performers, cre-
ators, interpreters, and audience members.

- Use dance as a language to explore and communicate ideas derived from a variety of literature
sources.

- Demonstrate an awareness of different kinds of drama and theatre from different times and
places and of how they reflect their contexts.

- ldentify and describe some of the key influences of music within contemporary culture.
- Demonstrate an awareness of the use of music and musical instruments in various traditions,
from early times to today.
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Personal, Social and Physical Education

- Describe the physical changes that occur at puberty and the emotional and social impacts that
may result from these changes.

- Demonstrate an understanding of personal care needs and the application of personal hygienic
practices associated with the onset of puberty.

- Apply skills that help them identify and manage emotions as they participate in learning experi-
ences, in order to improve their ability to express their own feelings and understand and respond
to the feelings of others.

- Apply skills that help them to recognize sources of stress and to cope with challenges, including
help seeking behaviours, as they participate in learning experiences, in order to support the de-
velopment of personal resilience.

- Apply skills that help them build relationships, develop empathy, and communicate with
others as they participate in learning experiences, in order to support healthy relationships, a
sense of belonging, and respect for diversity.

- Apply skills that help them develop habits of mind that support positive motivation and perse-
verance as they participate in learning experiences in health and physical education, in order to
promote a sense of optimism and hope.

- Actively participate in a wide variety of program activities, according to their capabilities, while
applying behaviors that enhance their readiness and ability to take part.

- Demonstrate an understanding of factors that contribute to their personal enjoyment of being
active, as they participate in a wide variety of individual and small-group activities and lead-up
games.

- ldentify factors that motivate participation in physical activity every day at school, at home, or
in their communities.

- Daily physical activity (DPA): participate in moderate to vigorous physical activity, with appro-
priate warm-up and cool-down activities, to the best of their ability for a minimum of twenty min-
utes each.

- ldentify how different physical activities affect the body and contribute to physical fitness and
good physical and mental health.

- Develop and act on personal fitness goals based on their interests, self-assessments, and feel-
ings when participating in physical activity.

- Demonstrate behaviours and apply procedures that maximize safety and lessen the risk of
injury, including the risk of concussion, for themselves and others during physical activity.

- Describe common precautions for preventing accidents and injuries, including concussions,
while participating in different types of physical activity.

- ldentify the key nutrients provided by foods and beverages, and describe their importance for
growth, mental and physical health, learning, and physical performance.
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- Describe various types of bullying, abuse, and other non-consensual behavior, including cyber-
bullying, and identify the impacts they can have and appropriate ways of responding.

- ldentify personal eating habits through self-monitoring over time, and set a goal for developing
healthier eating habits, on the basis of the recommendations and guidelines in Food Guides.

- Apply a decision-making process to assess risks and make safe decisions in a variety of situa-
tions.

- Demonstrate an understanding of how choices they make every day can have a positive impact
on their mental health.

- ldentify ways of promoting healthier eating habits in a variety of settings and situations.

- Demonstrate an understanding of different strategies they can use to manage stress in situa-
tions in which they have some control, as well as to adapt to challenging situations over which
they have less immediate influence.

- Apply skills that help them develop self-awareness and self-confidence as they participate in
learning experiences in health and physical education, in order to support the development of a
sense of identity and a sense of belonging.

- Perform a variety of controlled static balances and transitions between balances, using a vari-
ety of body parts and shapes, at different levels, individually, and with partners and equipment.
- Demonstrate the ability to jump and land, in control, from a low height.

- Perform different combinations of locomotor movements with and without equipment, alone
and with others, moving at different speeds and levels, using different pathways, and going in dif-
ferent directions.

- Send and receive objects of a variety of shapes and sizes at different levels and speeds, using
different body parts and equipment, while applying basic principles of movement.

- Retain objects of various shapes and sizes in different ways, using different body parts, with
and without equipment, while moving around others and equipment.

- Demonstrate an understanding of the basic components of physical activities and apply this
understanding as they participate in a variety of physical activities.

- ldentify common features of specific categories of physical activities, and identify common
strategies and tactics that they found effective while participating in a variety of physical activities
in different categories.

Apply a variety of tactical solutions to increase their chances of success as they participate in
physical activities.
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WELCOME TO OUR ECAS

At XLIS, Extra-Curricular Activities (ECAs) are activities offered by the school that take place out-
side of regular classroom hours. These activities are designed to enrich students' experiences,
foster personal development, and promote a well-rounded education. From sports and arts to

academic clubs and community service projects, ECAs cater to a wide range of interests and pas-
sions.
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Explore Our ECA Offerings for P5:

1. Sports Academy:

° Swimming

o Board Game

o Tennis

° Blue Dragon Football Club
o Table Tennis

° Competitive Basketball

o Golf

° Kickboxing

2. Arts Academy:
o Art & Craft Club

. XLIS Choir
. Ballet Dance
° Jazz Drum Set

° Pop Dance

3. Technology Academy:

° PYP Science Experiment

° Sea, Land, and Air Course

4. Learning Academy:

° English Enhancement Class
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Introduction to the School Library

Our school library is a vibrant hub of knowledge and exploration, designed to cater to our
students' unique needs and interests. It's not just a place filled with books; it's a space
where young minds can roam free, discover new worlds, and enhance their learning jour-

ney.
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Welcome to the library! Here, students will find lots of books and exciting things to help
them learn and grow. Every week, students will have a special class in the library to learn im-

portant skills and have fun with books.

In their weekly library class, students will learn library literacy, which includes how to find
books in the library, understand how books are organized, and discover different types of
books and resources. These lessons will connect to what students are learning in their Units
of Inquiry (UOI), helping them find books and resources related to their current unit and un-

derstand the topics better.

Students will also learn about academic integrity, which means being honest and fair in their
schoolwork. Students will understand why it is important to do their own work and to give
credit to others when they use their ideas. Additionally, students will develop basic research
skills, such as asking good questions to find the information they need, using books, articles,
and safe websites for their research, and practicing taking notes and organizing information.
There will be fun activities too, like book discussions where students can talk about the books
they read and share their thoughts with classmates, story time to enjoy listening to stories
read by the librarian, free reading time, and library challenges to participate in fun challenges

to find books and learn new things.

Remember, the library is a place to explore, learn, and enjoy. Students are encouraged to be

curious, ask questions, and have fun with their reading and research!
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COMMUNICATION

Our primary means of communication is through a platform called "Seesaw". This can be ac-
cessed through the web or through an app on the phone or tablet. Log-in details are provided by
the homeroom teacher and are unique to each student. You may contact your child's teacher or

TA at any time through this portal, but please give them at least 24 hours to respond.

Parents are informed of student learning through:

6 X PYP Newsletters

2 x Parent/Teacher Gonferences

Y

1xStudent-led conference

)
NN

(e
\_/

)
\_/

2
N/

*For more information on communication,
please review the XLIS Communication Policy
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ASSESSMENT AND REPORTING

Assessment

Assessment takes two main forms at XLIS — formative assessment and summative assessment.
Formative assessment takes place on a regular basis and informs how teachers plan their next
lessons. Each of our lines of inquiry are formatively assessed and students are provided with
feedback. For any information about the formative assessments in your child’s class, you may
find them uploaded to Managebac or you may contact your child’s homeroom teacher directly.

Summative assessment takes place at the end of each unit of inquiry. Students are assessed on
their understanding of the conceptual central idea of the unit. This assessment is often proj-
ect-based and can follow a framework such as a GRASPS assessment. This task and criteria is
uploaded to Managebac at the beginning of each unit and shared with students so they have a
clear understanding of the end goal for the unit.

Standardized testing also takes place at XLIS. Students will complete the MAP assessment at
the beginning and end of each school year to assess their progress in literacy, mathematics and
science. This is an adaptive assessment that will inform teachers of the current level of each
student and provide valuable information on planning instruction to meet students’ education-
al needs.

Reporting

Areport card is generated at three points in the school year (a progress report in October, a se-
mester one report in January, and a final report in June) to inform parents of their child’s prog-
ress. Our reporting system is based on a proficiency scale, not on percentages or letter grades.
Each of the learning outcomes for the unit will be assessed and the students will be marked on
a 3-point scale:

1 - emerging (is just beginning to understand, still needs teacher support)

2 — developing (is able to demonstrate some areas of the learning outcome, may still need
some support)

3 — demonstrating (is able to independently demonstrate the learning outcome)

All of our reports will be generated through Managebac. When you enroll with XLIS you will re-
ceive an email with your log-in details to this platform. You may download a PDF version of
your child’s report from here for the future.

Parent- Teacher Conferences

After the progress and semester one reports, there will be scheduled parent-teacher confer-
ences. This is a 15-minute time where the parent may meet with the teacher to discuss the
progress of their child and to set learning goals for the next reporting period. In May, we have
student-led conferences, where the students will reflect on their school year with their parents
and teach all about the learning in their class.
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MEDICAL ISSUES

Health Center

A full-time doctor and nurse are employed at XLIS. They may be found in the Health Center each
day. Any accidents that happen on school campus are taken care of by our Health Center staff.
As well as providing medical services, this team also educates our school community on preven-
tative health measures, such as how to limit the spread of infectious diseases, eye exams, and

dental care.

Children must be kept home in the event of:

e Temperature of 37.5 or higher. Children must be fever free for 24 hours without medication
before returning to school.

e Recurring vomiting or diarrhea

e Viral or bacterial conjunctivitis

e Head lice — until treated

¢ |nfectious diseases such as norovirus, hand-foot-mouth disease, influenza, Covid-19, etc

Please report all cases of infectious diseases (i.e. strep throat, chicken pox, rubella, measles,
mumps, influenza, lice, etc). Any notices regarding health matters should be sent to the Health
Center or nurse’s email and will be treated confidentially. Any medicine that needs to be given
to a student needs to be administered by the health center staff. This requires a doctor’s report,

prescription and complete packaging of the medicine.

In the case of a major emergency, the medical center staff will examine the student first. They
will then contact the hospital and parents. A decision will then be made as to whether the medi-
cal staff or parents will bring the student to the hospital, depending on the seriousness of the sit-

uation.
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STUDENT SUPPORT

Enhanced Learning

XLIS has a separate Enhanced Learning Center for primary and secondary students. This center is
designed to support students with learning difficulties as well as students who are considered
highly able (traditionally refered to as gifted and talented). Students who are identified to have
special education needs (SEN) will be assessed to determine if enhanced learning support is
needed. This process is done in collaboration with parents, the student and the teachers. Ifitis
determined that enhanced learning support is needed, a learning program with be designed for

that student. This is called an Individualized Education Plan (IEP).

In some cases, it may be required that a much more detailed assessment is carried out. This fur-
ther assessment is called Psychological Educational testing. The enhanced learning teacher (ELT)
will support parents to find a suitable testing center and provide contacts. In some cases, a stu-
dent may require a one-to-one aide to support them in the classroom and with their daily learn-

ing. It may also be possible that XLIS is unable to meet the needs of the student.

English As an Additional Language (EAL)

XLIS provides language support to students from P2 — P6 who are still developing in their acquisi-
tion of English. The support is determined through the WIDA English proficiency assessment.
This test will give a score from 1 (emerging) to 6 (native level) in listening, speaking, reading and
writing. If the student’s overall score falls below 3/6, then he or she will be available for EAL sup-

port. Students will complete this test when applying to XLIS if they are in P4 or above.

In the primary school, four EAL support teachers work with students to develop their English pro-
ficiency. Mostly, this support is done through a “push-in” model where the homeroom teacher
and EAL support teacher co-plan, co-teach and co-assess the students. The language specialist
will come to the classroom to support students within the regular classroom lesson periods. All
students from P2 to P6 will take the WIDA Model assessment in the spring. If a student reaches
above a 3 on the spring WIDA assessment, he or she would no longer need support from the EAL

teacher.
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XLIS GRADE ACCELERATION
POLICY

It is Xi"an Liangjiatan International School (XLIS) policy that grade acceleration in lieu of “aca-
demic giftedness” should be considered an option of last resort. Differentiation of lesson con-
tent, internal enrichment programs, independent research projects and mentorship should be
explored before grade acceleration is considered. Students applying for academic acceleration
must be currently enrolled in XLIS. Thus, grade acceleration cannot be applied for before the
student has been admitted to the school. The application for grade acceleration must be submit-
ted before the first progress report of term onin October. The XLIS Grade Acceleration Panel will
reach a decision on whether to accelerate and will inform the parents by no later than the end
of term one (January). This policy is applied to all three divisions of XLIS (PYP, MYP, DP). The pro-

cess for applying for grade acceleration is as follows:
A letter of interest (email) must be submitted by the parent
Submission of student work sample(s) to the Grade Acceleration Panel

Submission of a written teacher recommendation. Afterwards, there is a consultation with the

current teacher(s) to check the validity of the claim

The parent will provide the school with the results of a psychological education report trans-
lated into English. This report must be completed by a certified Educational Psychologist and be
taken within the last three years or less. Several subtests will be expected, such as WISC, WIAT
(achievement sections), WPPSI (for children 6 years and under), and a full-scale 1Q score. These
scores should range within the 95th to 99th percentile. Things such as non-verbal ability, work-
ing memory, processing speed, and achievement scores will be of interest to us. Additionally, an

assessment that addresses social-emotional grit and well-being would be useful as well.
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RESTORATIVE PRACTICES POLICY

School Mission
XLIS provides a non-profit education-focused on enabling students to be confident, open-minded global

citizens through life-long learning and a sense of community.

Vision
To lead education through innovation and a student-centered, community-driven approach.

IB Learner Profile Attributes

Inquirers, knowledgeable, thinkers, communicators, principled, open-minded, caring, risktakers, balanced
and reflective.

Philosophy

Part of our mission at XLIS is to be a community driven school. This sense of community extends to our be-
liefs on how behavior is modeled. We believe that we learn our behaviors from our environment and that
this environment can be used to lead us in both positive and negative ways. Other key parts of our mission
are for us to become open-minded, life-long learners and global citizens. To achieve these goals we employ
the philosophy of restorative practices. Every stakeholder at XLIS aims at living the IB Learner Profile Attri-
butes so that students become inquirers,knowledgeable, thinkers, communicators, principled, open-mind-
ed, caring, risk-takers, balanced and reflective.

Restorative practices is a theory that encourages the building of positive relationships within a school com-
munity through adequate care and support. The focus is to right a wrong that has been done and to repair
a relationship and come to a resolution. Examples of this may be as simple as a genuine apology or commit-
ting to give a compliment each day for a period of time.

Restorative practices allow individuals who may have committed harm to take full responsibility for his/her
behavior by addressing the individual affected by the behavior. In order for this action to be taken the indi-
vidual needs to have time to reflect on his/her

behavior, acknowledge that they have damaged a relationship and make a plan on how the relationship
can be restored. Whenever possible the consequence should have a direct relationship to the inappropri-
ate behavior. For example, the consequence of littering could be cleaning the cafeteria. The consequence
of smoking could be research and spreading awareness of the impact of smoking on health.

The subject/homeroom teacher shall be the initial person to deal with the issue and inform all necessary
parties. In primary school a reflection sheet is completed, and one copy is filed in the principal’s office. It is
the responsibility of the homeroom teacher to communicate with the parents after receiving the informa-
tion. Students of concern are discussed with the counselor, principal, and teachers. It is the responsibility
of duty teachers to inform the homeroom teachers/lead teacher. In middle/high school all teachers are re-
sponsible for logging inappropriate behavior in the Student Support Log. Students of concern will be dis-
cussed during weekly meetings.

Role of Principals and Counselors

The counselors and principals work closely as a team. They play a significant role in ensuring a safe and in-
clusive environment at XLIS. They are available to deal with all types of serious behavioral issues. Teachers
should submit a referral form to the counselor and enhanced learning teacher if the student needs sup-
port. They will observe the student and determine what level of support is required. The principal and
counselor should both be copied on communications regarding discline.
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LOWER GROUP (ECEA-P3)

Instances of inappropriate behavior:

¢ Deliberate disruption in teaching and learning condition
o Off task

e Profanity

e Littering

e Vandalism

e Teasing or bullying

¢ Inappropriate moving around in school campus/ skipping classes
e Using electronic devices without permission

¢ Tardiness/ Being late to school

¢ Disrespect/ non-compliance

¢ Sexual and racial harassment

e Physical abuse or fighting

e Verbal abuse

e Cheating

e Theft

¢ Unsafe play

¢ Dress code violation including hair colour

Level 1 Low-level, minor, infrequent behaviors that do not significantly interrupt

the teaching and learning of others.

CONSEQUENCES LEVEL 1-

Logical and planned interventions. Least to most intrusive. may include:

e Verbal reminders from the teacher
e One-to-one reflection with teacher
e Time-out in case of infrequent yet repetitive behaviors

¢ Reflection sheet
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Level 2 Persistent behaviors that disrupt the teaching and learning,

or repeated Level 1 behaviors.

CONSEQUENCES LEVEL 2-
Planned team support, which may involve teachers, parents, counselors, and

administrators. May include:

e Parent communication book
e Online communication portals
e Thinking chair for reflection for a longer span of time

e Parent call

Level 3 Repeated Level 2 behaviors, extreme violence, dangerous or

illegal behaviors while under school jurisdiction.

CONSEQUENCES LEVEL 3-
Planned team support which will involve parents, teachers, counselor, administrators,

and other support agencies as appropriate. May include:

e Conference with parents
e Social and behavioral goal setting in the three-way conference
¢ Involvement of the counselor and principal

e Social and behavioral goal setting in the four-way conference
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MIDDLE GROUP (P4-M3)

Instances of inappropriate behavior:

¢ Inappropriate moving around school campus/ skipping classes
e Tardiness/late to school

e Dress code violation including hair colour

e Littering

¢ Off task

¢ Unsafe play

e Non-compliance

e Vandalism

e Deliberate disruption in teaching and learning
e Profanity

e Teasing or bullying

e Disrespect

e Cheating

e Theft

Verbal abuse

Violence towards self, others or property

Possessing or accessing pornographic materials

Playing explicit or violent computer games on campus

Leaving school without permission, truancy

e Use and distribution of tobacco or alcohol or other forms of substance abuse

Interfering in any way other person’s intellectual property or work

Possessing dangerous items or weapons

Sexual and racial harassment

Racial or homophobic language or actions

Inappropriate use of electronic devices such as computer hacking or phishing
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Level 1 Low-level, minor, infrequent behaviors that do not significantly

interrupt the teaching and learning of others.

¢ Inappropriate moving around school « Littering
campus/ skipping classes o Off task
¢ Tardiness/late to school « Non-compliance

e Dress code violation / hair colour

CONSEQUENCES LEVEL 1-
Logical and planned interventions. Least to most intrusive. May include:

e Reflection

* Problem-solving through discussions with teachers
e Clear direction of behavior

e Choice of actions to repair the damage created

e Behaviour note sent home to parents and teachers.
e Reflection sheet

Level 2 Persistent behaviors that disrupt the teaching and learning,

or repeated Level 1 behaviors.

. Van.dalism . o ] e Profanity e Verbal abuse
e Deliberate disruption in teaching and e Teasing or bullying e Cheating
learning condition e Disrespect
o Theft
CONSEQUENCES LEVEL 2-

Planned team support, which may involve teachers, parents,counselors,
administration. May include:

e Reflection
e Time-out
¢ Conference with counselor and teacher

Individual behavior plan on instances of repetitive acts

Behaviour note to be sent to parents to make them aware and help the students
acknowledge the harmful effect their behavior has on others

Parent call in case of frequent repetition

e Suspension
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Level 3 Repeated Level 2 behaviors, extreme violence, dangerous

or illegal behaviors while under school jurisdiction.

¢ Violence towards self, others or property

® Possessing or accessing pornographic
materials

e Leaving school without permission, truancy

¢ Use and distribution of tobacco or alcohol
or other forms of substance abuse

e Racism, homophobia, sexism

e Interfering in any way other person’s
intellectual property or work

e Possessing dangerous items or weapons

e Sexual and racial harassment

e |Inappropriate use of electronic devices

such as computer hacking or phishing

CONSEQUENCES LEVEL 3-

Planned team support which will involve parents, teachers,counselor, administrators,

and other support agencies as appropriate.

e Behaviour note sent to the family

e Reporting to parents via the Communication book

e Time-out

e Three-way conference with Principal-Counselor-Parent

¢ In-school suspension
e Suspension

e Expulsion
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UPPER GROUP (M4-DP2)

Instances of inappropriate behavior:

¢ Inappropriate moving around in school campus/ skipping classes
e Tardiness/late to school

¢ Dress code violation including hair colour

e Littering

o Off task

¢ Non-compliance

e Vandalism

e Deliberate disruption in teaching and learning condition

e Profanity

e Teasing or bullying

e Disrespect

e Verbal abuse

¢ Violence towards self, others or property

e Possessing or accessing pornographic materials

e Leaving school without permission, truancy

e Use and distribution of tobacco or drugs or alcohol

e Interfering in any way other person’s intellectual property or work
e Possessing dangerous items or weapons

e Sexual and racial harassment

e Racism, homophobia, sexism

e Inappropriate use of electronic devices such as computer hacking or phishing

Level 1 Low-level, minor, infrequent behaviors that do not significantly

interrupt the teaching and learning of others.

¢ |nappropriate moving around school e Littering
campus/ skipping classes e Off task
e Tardiness/late to school ¢ Non-compliance

e Dress code violation / hair colour

CONSEQUENCES LEVEL 1-
Logical and planned interventions. Least to most intrusive.

e Reflection

¢ Problem-solving through discussions with teachers
e Clear direction of behavior

¢ Choice of actions to repair the damage created
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Level 2 Persistent behaviors that disrupt the teaching and learning,

or repeated Level 1 behaviors.

e Vandalism
e Deliberate disruption in teaching and
learning condition

CONSEQUENCES LEVEL 2-
Planned team support, which may involve teachers, parents,counselors,
administration. May include:

e Profanity e Disrespect
e Teasing or bullying e Verbal abuse

e Reflection

e Time-out

e Conference with counselor and teacher

¢ Individual behavior plan on instances of repetitive acts

Behaviour note to be sent to parents for making them aware and help the students
acknowledge the harmful effect their behavior has on others

e Suspension

Level 3 Repeated Level 2 behaviors, extreme violence, dangerous or

illegal behaviors while under shool jurisdiction.

¢ Violence towards self, others or property ¢ Interfering in any way other person’s
e Possessing oraccessing pornographic intellectual property or work
materials e Possessing dangerous items or
weapons
e Leaving school without permission, truancy| e Sexual and racial harassment
e Use and distribution of tobacco or alcohol e Inappropriate use of electronic devices
or other forms of substance abuse such as computer hacking or phishing
* Racism, homophobia, sexism e Taking pictures without consent
CONSEQUENCES LEVEL 3-

Planned team support which will involve parents, teachers,
counselor, administrators, and other support agencies as appropriate. May include:

e Behaviour note sent to the family

e Time-out

¢ Three-way conference with Principal-Counselor-Parent
¢ In-school suspension

e Suspension

e Expulsion
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ACADEMIC INTEGRITY

Xi'an Liangjiatan International School provides an education focused on enabling confident,
open-minded global citizens through life-long learning and a sense of community. An under
standing of academic integrity is central to the learning process at XLIS. Educators work to instill
academic honesty in students by modelling good practice. IB students and teachers are princi-
pled, and "they act with a strong sense of fairness, justice, and respect for the dignity of individu-
als, groups, and communities. They take responsibility for their actions and the consequences
that accompany them." (IB Learner Profile)

Every learner from P5 through DP and every teacher in the school signs an academic integrity
contract to demonstrate their understanding of the policy and commit to ongoing academic hon-
esty. Our youngest students in the early years, through our oldest students in the secondary,
have the right to learn in an environment built on trust and fairness, with expectations for every
community member to act in a principled way.

The collective goal is to:

e Promote fairness and honesty in students.

e Guide them to become responsible and ethical citizens.
e Instill respect for intellectual property.

¢ Foster an environment of academic trust.

The community, as a collective, acts ethically, and each individual takes responsibility for their
actions. The following are some essential terms that need to be understood by the community.

1.Plagiarism: taking words, pictures, information without acknowledging the source
2.Collusion: presenting another person's work as one's own

3.Cheating: acting dishonestly for one's advantage

4.Duplication: submitting the same work for different subjects

5.Authentic work: individual and original ideas expressed in one's words

Consequences of academic misconduct:
Students found guilty of academic misconduct; the following steps will be taken depending on
the level of the infraction according to the developmental stage of the student:

1. The student will be given a chance to repeat the work and be awarded a minimum grade.

2. The student will receive a zero for the assignment, required to repeat that task and reflect.

3. The teacher and the coordinator will meet with the student and inform the parents of the
in fraction.

4. In the casework to be submitted externally, DP and MYP 5 (Personal Project) students will
be dealt with internally according to the rules and regulations of the IBDP programme.

The aim is not to punish students but to prepare them for a future where being principled and
honest are key to success.
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What is Academic Integrity?
Academic Honesty is showing personal integrity in presenting original work.

Strategies for developing a practice of academic integrity:

As a school, we aim at sensitizing our students, teachers, and parents on this issue by implement-
ing the following strategies:

e All teachers at XLIS attend an Academic Integrity workshop and sign a contract.

e At the beginning of the academic year, students from PYPS — MYP |, MVP 2-5, and DP are intro-
duced or reintroduced to the practice of academic integrity and sign contracts.

¢ In collaboration with the 18 Coordinators, the librarian conducts regular sessions to guide stu-
dents with research skills and referencing appropriate for their development stages. Teachers re-
inforce these skills in teaching the subjects.

e Coordinators lead workshops for parents to create awareness about academic integrity at the
school.

e Positive reinforcement and open-mindedness are demonstrated when addressing academic
integrity. Teachers are responsible for giving students clear guidance on academic writing.

Procedures for dealing with matters of academic misconduct:
Academic misconduct is dealt with in consideration of the development stage of the student’s,
understanding of the academic honesty policy and its consequences:

1. MYP1 -3 students who have committed academic misconduct will meet with the teacher and
the coordinator, taking measures. Students are required to redo the work applying the skills they
have learned and the feedback from the teacher. Repeated acts of academic misconduct will be
reported to the parents and principal.

1. MYP4 -DP2: students meet with the coordinator and secondary principal, and if the matter
concerns work to be sent to IB, parents are called to the school. The team strives to resolve mat-
ters regarding academic dishonesty within the school where ever possible, following the rules
and regulations of the IB.

Primary Years Program

n the PYP, the librarian plays a key role in teaching citing and referencing to students. All teach-
ers establish clear expectations and practices and reinforce these skills in class through employ-
ing the learner profile attributes and approaches to learning using age-appropriate language, ex-
amples, and resources.
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Teacher Responsibilities are to:

Early Years - Primary 4

¢ Read the Academic Integrity Policy of the school.

e Collaborate with, for example, the librarian and technology specialists to build research skills

and to help students identify sources of information

Co-create the essential agreements for group work with students

¢ Model academic integrity by acknowledging where materials and ideas come from Primary
5&6

¢ Read the Academic Integrity Policy of the school.

e Teach citing and referencing to mitigate cases of academic malpractice

e Model academic integrity by citing sources on presentations and handouts.

e Teach students how to paraphrase, use quotations, and correctly cite sources to mitigate
cases of plagiarism ism.

Students Responsibilities are to:

¢ Read the school and IB Academic Integrity policies and sign the contract.

e Produce authentic work

e Acknowledge sources correctly using the appropriate format

e When working collaboratively, acknowledge the work of other members of the group
e Observe ethical practice when completing the Exhibition

Parents’ Responsibilities are to:
¢ Read the Academic Integrity Policy
e Encourage ethical behavior and independent student work

Middle Years Programme

Teachers Responsibilities are to:

e Read the Academic Integrity Policy of the school.

¢ Teach citing and referencing to mitigate cases of academic malpractice.

* Model academic integrity by citing sources on presentations and handouts.

e Teach the importance of 'intellectual property and authenticity' within the subject area

e Teach students how to paraphrase, use quotations, and correctly cite sources to
mitigate cases of plagiarism.

e Insist on proper citations in every draft.

Students Responsibilities are to:

¢ Read the school and 1B Academic Integrity policies and sign the school contract.

e Produce authentic work.

e Acknowledge sources correctly using the appropriate format.

e When working collaboratively, acknowledge the work of other members of the group.
e Observe ethical practice when completing the personal project.

Parents’ Responsibilities are to:

e Read the Academic Integrity policy and sign the contract.

e Encourage ethical behavior and independent student work.

e Support the evidence-based action taken by the school in cases of academic malpractice.
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Diploma Programme

School Responsibilities are to:

e Ensure DP examination sessions are conducted following the IB Guidelines, modeling
academic integrity.

¢ Provide secure storage for exam papers.

Coordinator Responsibilities are to:

e Ensure invigilators are informed of the conduct of the rules and regulations for conducting
exams with academic integrity.

e Inform the IB of matters of suspected malpractice.

Student Responsibilities are to:

¢ Read the school and IB Academic Integrity policies and sign the school contract.
¢ Read the academic honesty sections of the subject guides.

e Produce and submit authentic work.

Parents Responsibilities are to:
e Read the Academic Integrity policy and sign the contract.
¢ Encourage ethical behavior and independent student work.

Teacher Responsibilities are to:

¢ Read the school IB Academic Integrity policy and sign the school contract.

e Read the academic honesty sections of the subject guides.

e Review and reinforce academic integrity skills within the context of specific subjects.

¢ Enforce deadlines and plan internal assessments to provide timely feedback to the students to
avoid academic misconduct.

Submit all major research work and required work to a web-based plagiarism detection
software (turnitin.com software).

Submit the XLIS authentication form to the DP Coordinator upon submission of all final IB DP
work.

Addendum - Artificial Intelligence (Al)

Responsibilities are to:

¢ Provide clear guidelines on the appropriate uses of Al and Al tools.

e Ensure the school follows current IB Guidelines regarding the uses of Al.

¢ Monitor the use of Al and Al tools in the classroom to ensure they are used responsibly and
ethically.

Teacher Responsibilities are to:

e Only use Al and Al tools to enhance learning.

e Ensure Al and Al tools do not replace critical thinking and analysis.
¢ Provide clear guidelines on the appropriate use of Al and Al tools.
e Take steps to prevent the misuse of Al and Al tools.

e Monitor for signs of plagiarism or other academic dishonesty.
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Students Responsibilities are to:

e Not use Al and Al Tools to cheat or plagiarize.

e Ensure that the work they submit is their own.

e Appropriately cite any work created by Al tools.

e Demonstrate understanding of the material and not rely on Al-generated content.

Parents' Responsibilities are to:

e Familiarize themselves with the school's policies and guidelines for the appropriate use of Al
and Al tools

e Seek assistance and guidance from teachers and school staff on the uses of Al and Al tools

e Report any misuse of Al and Al tools that they observe or become aware of.

e Encourage a culture of academic integrity and responsible use of technology, and promote the
values of honesty, fairness, and respect in all academic endeavours.
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TECHNOLOGY
ACCEPTABLE USE POLICY

Introduction

XLIS Provides technology resources to enhance the educational experiences of its students. Stu-
dents can expect a 21st-century learning environment at XLIS where teachers work to integrate
technology thoughtfully and purposefully in learning experiences. Students can also expect
access to appropriate devices and network services that support the educational mission of the
school. Students are expected to exercise their privilege to use these resources in a manner co-
herent to XLIS school mission, existing school policies, local and intentional law and Internet Ser-
vice Provider (SP) policies, Finally, students have a right to feel safe while using the school's re-
sources and network.

Values (What are XLIS Values)

XLIS provides a non-profit education focused on enabling confident, open-minded global citizens
through life-long learning and a sense of community.

It is our goal that XLIS students become confident, people of integrity, open-minded, global citi-
zens and accountable in their use of technology.

Confident: To believe in oneself to achieve and succeed. Integrity:
Doing what is right even when no one else is watching Open-minded:
Willing to accept new ideas without prejudice.

Global Citizens: Part of an emerging world community and whose actions contribute to building
this community's values and practices.

Accountability: Giving and receiving help while demonstrating integrity, wisdom, and steward
ship.
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SCHOOL TECHNOLOGY

PYP/MYP Devices

The XLIS PYP is equipped with a computer cart. Students in MYP all have personal laptops for
school and home use.

Students in PYP are part of a shared iPad and laptop program. All school computers are part of a
local network (both wire-based and wireless) and are equipped with Internet access as well.

As electronic devices are provided by the school in the PYP, students should not bring electronic
devices to school. An exception may be made in P5 & P6 if the students complete the XLIS Ac-
ceptable Use Policy as well as receiving permission from the homeroom teacher and principal.
Equipment and Facilities

Any computer, devices, local hard drives, network drives, user accounts, personal drive space
and their contents on campus at XLIS, are considered the property of XLIS. As such, this proper-
ty can be checked at any time by authorized XLIS personnel without notice, in order to maintain
compliance with this acceptable computer use policy. Privacy of information stored on devices
of any kind used on campus at XLIS should not be expected.

Telephones

Telephones for students are located in the main school office, as well as in the Primary and Sec-
ondary principals offices. Students must ask for permission before using the phone.

Security Cameras CCTV

XLIS is equipped with CCTV on all major entrances and exits, common areas and corridors. CCTV
footage is stored in a secure room on XLIS campus. Footage of student activity can only be ob-
tained with written and signed consent from both the Head of School and Head of IT.

Smart Cards

All students are given a smart card, allowing the student to enter and exit the school, purchase
school meals, and other consumable products from within the school's campus.
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USER RIGHTS, RESPONSIBILITIES & PROHIBITIONS

All students are expected to do the following while using a computer or any mechanical or elec-
tronic device on campus at XLIS.

Show respect and courtesy for other users in XLIS's community, which includes the strict
prohibition of cyberbully, harassment, threatening, prejudicial or discriminatory statements.

Recognize and honor the intellectual property of others, by not storing, transmitting or
distributing protected material without the written consent of the holder of the protection

rights.

Comply with legal restrictions regarding plagiarism, the use and citation of information
resources and copyright law and the XLIS Academic Integrity Policy and contracts.

Limit the use of the school's technology resources to the educational mission of the school.
Avoid tampering or experimenting with the school network or equipment, including efforts
to bypass the school's internet filters or proxies, using a VPN other than the school-provided

"always-on tunnel".

Make personal devices available for inspection by an administrator or other authorized
staff member upon request.

Use appropriate language in all communications.

Never use or attempt to use another student's assigned hardware, subscriptions, logins,
files, or personal information.

Avoid giving out personal information, such as name, address, photo, or other identifying
information online, including usernames and passwords.

Avoid using personal computers or equipment to record (audio/visual) others without
their permission.

Avoid modifying or copying any protected system files, system folders, or control panel
files without prior approval of the Head of IT.

Obey the laws and restrictions of the local government.
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Non-academic game playing, downloading and video streaming.

Game applications should not be open on campus at XLIS, unless permission is given from
a member of the teaching staff.

Exception: Social media is permitted when not in class, study time, or study areas within XLIS.

Accessing, storing, transmitting, or distributing offensive, indecent, obscene or pornographic
mate rials in any form.

Circumventing or attempting to circumvent security measures or filtering/monitoring/
reporting software.

Using a virtual machine or an alternative operating system to mislead or hide computer
activities.

Using bit torrent software, P2P, or other software that uses XLIS network for sharing files.
Knowingly introducing any form of computer virus to any student, teacher or school device.

Using XLIS' computer system, email or the internet for commercial gain, political purpose,
illegal activities, impersonating another user, or to advocate violence.
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USE & PROPERTY RESPECT

Educational Use
Users are expected to comply with the following rules regarding their network accounts:

e School-related files are the only files to be saved in a student's personal folder.

¢ Students should not store commercial software, music, and/or games or hidden files to
their folders.

e Saving to a school computer's hard disk drive is granted only by permission of instructor
(for students) or IT Assistant (staff).

¢ Playing commercial/online games is not permitted.

Respect for Others

e Users should respect the rights of others using the technology resources.

e Use assigned equipment or devices, if required by the teacher.

¢ Always log off any shared computer or device.

¢ Avoid deliberately attempting to disrupt network performance or interf ering with the work
of another user.

¢ Leave equipment and room in good condition for next user/class.
Respect for Security

Accounts on the systems at XLIS are considered secure, although absolute security of any data
cannot be guaranteed. Teachers can be provided access to student files for instructional or eval-

uative purposes.

e Use only your username/ password. It is a violation to give access to your account to any other
user.

¢ Reading, modifying or removing files and /or mail owned by other users is not allowed without
prior approval by the Head of IT.

¢ Any attempts to transmit software designed to compromise the operation or security of the

network is prohibited.
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Software Installation

Software may only be installed on the school information systems (including all individual work
stations) with prior approval from the IT Department.

Software Copyright
e The only software to be used on the school's computers are those for which the school owns
a valid license or has approved from an open-source solution.

Licensed/copyrighted software is not available for borrowing and may only be used at other

sites with approval from the Head of IT.

e Copyrighted software and material shall not be downloaded from the Internet or further
transmitted in any form without compliance with all terms of a preauthorized licensing
agreement.

e Any attempts to circumvent the licensing control or the copying of software from the network

or any devices on XLIS's campus is prohibited.

Hardware

Report equipment problems immediately to an instructor, teaching assistant or IT Depart-
ment.
Leave workstations and peripherals in their designated places.

Leave wok areas neat and clean and free from food and drink. There should be absolutely no
consuming of food or drink when using school computers, workspaces or peripheral hardware.
Any attempts to move, repair, reconfigure, modify or attach external devices to existing
information and network systems without the IT Department and/or IT Director's permission
is prohibited.

Borrowing of school hardware is not permitted unless email authorization has been given by
the IT Department.

Audio Visual Hardware

If a person checks out or borrows a piece of audiovisual equipment, they are responsible for re-
placing it or repairing in the event that equipment is lost or damaged. All equipment must be
properly signed-out and documented.

Internet/World Wide Web Usage

The school recognizes many sites have educational uses, while others do not. XLIS wishes to re-
spond to this by encouraging the use of websites for educational purposes only.
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Interet access is available to all students and teachers at XLIS. We believe this communication
links diverse and unique resources to both students and staff and their availability outweighs any

possible access to information that is not consistent with the educational goals of XLIS.

Expected standards of conduct include

The acknowledgment that access to the Internet is a privilege and not a right.

Respect the use of copy written materials.

Respect the rights and privacy of others.

Downloading of unauthorized programs is not allowed.

e Compromising the security of the school in any manner is prohibited.

Respect the values and ethics of the local government and culture.

All users are prohibited from accessing portions of the Internet that do not promote the

instructional mision of XLIS.

All school web pages are subject to initial approval of the administration and Head of School.

All school web pages should reflect the mission of the school and adhere to the XLIS Guidelines.

A violation of the above standards and any others included in the Acceptable Use Policy will

result in disciplinary action. (Section: Procedures for Alleged Violations)

The school wil use available monitoring and blocking software to filter objectionable materials on

the intemet.

Personal Equipment

All users must follow all policies even while using their own personal equipment on the school

premises.

Watching DVD's, Movies, TV Shows, etc. while in the main building, library, lunchroom, sports fa-
cilities, and auditorium is prohibited unless the media has been checked-out from the school li-

brary or has been provided by a member of the teaching staff or IT department.

Private networks are prohibited within the school network unless users get both written and
email permission from the IT Department. This means no LAN or AD- HOC networks for gaming

or sharing.
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Cyber-Bullying

This involves the use of information and communication technologies to support deliberate, re-

peated, and hostile behavior by an individual or group, that is intended to harm others.

Students will be held accountable for Cyber-Bullying, even if it occurs off-campus during the
school year and negatively impacts the academic environment at XLIS. Cyber-Bullying will result

in immediate disciplinary action. (Section: Procedures for Alleged Violations)
Violations involving Pornography

Violations involving pornography will be dealt with severely. Punishment for pornography in-

cludes but not limited to:

e School suspension

e Parent meeting

¢ Installation of additional filtering and monitoring software
e Restriction of computer use

e Mentoring program

e Expulsion

e Severe violations will be reported to the local authorities
Limitation of School Liability

XLIS is not responsible for a student's exposure to inappropriate or unacceptable material, and
cannot guarantee the accuracy or quality of any information found on the Internet. The school is
not responsible for damages that may occur as a result of interruption of service or loss of data,
or financial obligations which result from unauthorized or improper use of the school's network

or the Internet.
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PROCEDURES FOR ALLEGED VIOLATIONS

Students or faculty members who have discovered a possible violation of the Technology Accept-
able Use Policy should report it promptly to the office of the divisional principal. The alleged vio-
lator will be referred to the proper authority for investigation. Disciplinary actions may include

but are not limited to:

e Re-imaging the computer or device immediately.

e Student loss of Administrative Rights.

e Computer Use privileges restricted to 8:00 am-4:00 pm.

e Computer Use privileges suspended completely.

e Parent meeting.

¢ Installation of additional filtering and monitoring software.
e Suspension from school.

e Recommendation for expulsion from school.

IMPORTANT ADDITIONAL NOTES

If a student's computer or mobile device is lost or damaged, the student and/or parent is
responsible for paying for repairs or the balance owed on the lost/damaged computer, and
furnishing a replacement laptop or mobile device as soon as possible either by purchasing
a new computer/mobile device through the school or providing their own with the same or

higher specification.

If any ICT peripheral is lost or damaged, the student and/or parent is responsible for paying for

repairs or the cost of a replacement.

¢ Student user name on any laptop/mobile device should be firstname.lastname for identifica-

tion and safety monitoring purposes.

Students should bring their laptops or mobile device to school fully charged every day.

¢ Laptops must be carried in protective computer bags whenever they are moved.

57-



5 XLIS

XI'AN LIANGIIATAN
\”, INTERNATIONAL SCHOOL

¢ Mobile devices must be in a protective case at all times while in school.

PYP-Laptops/Mobile devices should not be left unsupervised, and should be locked in a locker
when not needed. Keeping the device safe from loss or damage is the responsibilty of the

student.

For collaboration on school-related matters, students are strongly encouraged to use the
school-provided email account and /or the school messaging platform. This ensures the

highest degree of transparency and accountability.

e Student e-mail accounts use the following convention:first.last@studentmail.xalis.com.
Report any Laptop/Mobile device or network problems promptly by sending an e-mail to

the IT Help desk at ict@xalis.com or coming to the IT department.

Treaty our Laptops/ Mobile device with care: do not drop it, get it wet, leave it unattended,

or leave it outdoors.

Students are strongly encouraged to make backups of all important files at least once a week,
using the pre-installed Time Machine or Windows Restore software on an external storage

device. Backing up your student mobile device is also strongly encouraged.

Social Media is permitted only when not in class, study time, or study areas within XLIS.
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CAMPUS ACCESS CONTROL POLICY

1.XLIS Staff Entry System

1.1 Staff vehicles and staff buses are allowed to enter the campus from 7:00 a.m. to 7:40 a.m. No
vehicles are allowed to enter the campus between 7:40 a.m. and 8:30 a.m. (except school buses);
staff vehicles will enter the school basement through the west gate and are not allowed to enter
through the east gate.

1.2 Staff members are required to show their staff cards when entering the campus and to wear
the card during the school day.

2.XLIS Treeshine Staff Entry System

2.1 Treeshine staff vehicles are allowed on campus from 6:30 a.m. to 7:30 a.m. No vehicles are al-
lowed on campus after 7:30 a.m. Treeshine staff vehicles will enter the school basement through
the west entrance and will not be allowed to enter through the east entrance.

2.2 Treeshine staff are required to show their staff card when entering the campus and to wear
the card during the school day.

3.XLIS Student Entry System
3.1 Students enter school from 7:50 to 8:30 and leave school from 15:30 (16:30 during ECA).

3.2 The school bus must enter the campus through the west gate and leave the campus through
the west gate to pick up and drop off students.

3.3 Gate guards should strictly control students leaving school without permission during class.
Students who need to leave school due to special circumstances should have a leave slip issued
by the homeroom teacher, and the gate guards can release them after verifying and students
register the "Student Access Registration Form".

3.4 After school, students who need to return to school for any reason must be permitted by the
appropriate teacher, otherwise the gatekeeper has the right to prevent students from entering
the school.

4.XLIS Parent and Visitor Entry System
4.1 Parents will drop off and pick up their child/children at the east entrance of the school

campus.
4.2 Parents who wish to enter the campus must use the XLIS WeChat APP or email the school di-
rectly to register for entry. Once the application is approved, the parent will receive a QR code
through the APP or an email from the school, which they can present to security or scan the QR
code at the school's gate to gain entry.

4.3 Parents must contact the homeroom teacher in advance to make an appointment to enter
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the campus, when a time is set with the homeroom teacher, the parent can either register
through the APP or the teacher can complete the "Visitor Request Form" through the OA system.
4.4 Parents must be accompanied by school staff to enter the campus and are not allowed to
walk around the campus without permission.

5.XLIS School Entry System for Activity Days

5.1 Parents and visitors should present their parent cards and invitations to enter the campus
during open days. Gatekeepers and staff on duty shall assist in directing students to enter and
exit the school in an orderly manner to ensure a smooth flow of traffic in front of the school. The
behavior of occupying the school gate, causing trouble, and making trouble should be stopped in
time, and the behavior of disobeying the management and endangering the personal and prop-
erty safety of teachers and students on campus should be reported to the public security author-
ities in time.

5.2 If parents are required to enter the campus on school open days, parent-teacher confer-
ences, or other large events, they shall be guided by security personnel and their vehicles shall
be parked in designated spaces in an orderly manner.

6.XLIS School Gate duties

6.1 The school gate is on 24-hour duty and is managed by full-time security personnel. Gates are
closed except during school drop-off and pick-up, open days and large school events.

6.2 The school gatekeepers should strictly implement the school visitor registration system. Visi-
tors should write down the time and reason for entering the school, and the gatekeeper should
contact the relevant departments and be confirmed before entering the school, otherwise they
are not allowed to enter the campus. Gatekeepers should effectively take responsibility for regis-
tration and not replace

registration with verbal inquiries.

6.3 Gatekeepers must strictly regulate the entry of goods and vehicles onto the campus. Individ-
uals who need to remove items from the school must apply through the OA system and may pro-
ceed only after receiving confirmation. Off-campus vehicles are not permitted to enter the
campus without direct approval from the school.

6.4 Security personnel must remain at their posts at all times during their shifts and are prohibit-
ed from leaving without permission. They should not engage in activities unrelated to their
duties and must continuously monitor individuals entering and exiting the campus, as well as the
surroundings of the duty area.

-60-



PRIMARY HANDBOOK N

ASSESSMENT POLICY

At Xi’an Liangjiatan International School we are committed to develop reflective students who
can take responsibility for their learning. Assessments focus on documenting student growth and
are an integral part of the learning process. Throughout the continuum, assessment is aligned
with the IB programme criteria and the Ontario learning outcomes.

Teachers are responsible for providing students and parents with timely and meaningful feed-
back through ongoing formative and summative assessment. Students are responsible to ac-
knowledge, reflect and act upon assessment feedback appropriate to their development stage.
In their roles, students are involved in self and peer assessment. The school is responsible for
publishing three report cards and providing reporting data to universities and future schools. At
the start of every unit throughout the continuum, students have the right to access the criteria
to be assessed. Students have the right to edit, improve and then resubmit assignments and
re-sit tests/ examinations dependent on the development level.

Our goals are:

e To support student growth through assessment.

e To align assessments with the IB expectations and Ontario learning outcomes.

e To make assessments clear to students.

To foster reflection through self and peer assessment.

To ensure that formative assessment and summative assessments are ongoing and inform the
teaching and learning process.

e To communicate assessment information at reporting periods.

To improve teaching and learning at XLIS we are committed to:

o Use feedback to guide student learning.

e Formulate assessments that will meet the needs of the individual student.

e Communicate concerns in a timely manner.

e Use self and peer assessment to develop reflective learners.

e Conduct regular analysis of assessments to align teaching with learners’ needs.
¢ Create innovative assessment strategies through collaborative meetings.

e Moderate and standardize internal final assessments.

Terms used at school:

e Assessment for learning: Ongoing formative assessment which provide feedback to inform the
teaching and learning process.

e Assessment as learning: Self and peer assessment.

e Assessment of learning: Summative assessments given at the end of a learning experience.

e Assessment Tools: Rubrics, check lists, model answers, graphic organizers, anecdotal notes.

e Assessment strategies: quizzes, tests, research papers, presentations, Socratic seminars,
exams, exhibitions, portfolios, projects.
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GUIDELINES
B PRIMARY YEARS PROGRAMME

Assessment in the PYP involves the gathering and analysis of student learning data to inform
teaching practice, and to provide timely feedback. It identifies what students know, understand,
and can do at different stages of the learning process. These practice enables parents to become
more informed about the progress their child is making (I1BO).

Effective Assessment

e Authentic: It is connected to real world issues.

e Clear and specific: This includes desired learning goals and success criteria.

e Varied: It uses a wider range of tools and strategies.

¢ Developmental: It focuses on an individual student’s progress rather than their performance
in relation to others.

 Collaborative: It engages both teachers and students in the assessment development and
evaluation process.

e Interactive: Assessment encompasses ongoing and iterative dialogues about learning.

¢ Feedback to feedforward: It provides feedback on current learning to inform what is needed
to support future learning (IBO).

Effective PYP assessment practice holistically integrates assessment for, of and as learning to
support effective learning and teaching. It is important to consider the purpose, timing and fea-
tures of these assessment practices in order to develop holistic practices. Please refer to the IB
document Learning and Teaching on p.80 for examples of these.

WHAT: Assessment of knowledge, skills and conceptual understandings.
HOW: Assessment tools and strategies to monitor, document and measure learning.
WHY: To inform learning and teaching.

The vast majority of the PYP practitioner’s time is to be focused on monitoring assessment, fol-
lowed by documenting learning. Tools used for monitoring include open-ended tasks, written or
oral assessment, and a learning portfolio.

Assessment practices at XLIS focus on the process and product of a unit of inquiry. It is our expec-
tation that each line of inquiry be formatively assessed, and the central idea be summatively as-
sessed. At least one assessment learning goals and success criteria should be co-constructed
with the students involved. Teachers are to clearly define and communicate learning goals and
success criteria with students and parents (Learning and Teaching p.73).
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The use of strategies and tools in assessments:

Monitoring, documenting, and measuring conceptual understandings focus on how concepts are
recalled, explained, applied and transferred through a range of learning experiences. Strategies
to support conceptual understanding are wait time, concept maps, exit cards, bus stop strategy,
think in pairs or small groups and by asking open-ended questions. Monitoring of learning occurs
through a variety of strategies such as observation, questioning, reflection, discussing learning
and well considered feedback to feed forward. Monitoring tools could include open-ended tasks,
written or oral assessment and a learning portfolio. Students and teachers can document learn-
ing through variety of strategies such as learning logs and journals, learning stories and portfoli-
os. Documentation tools could include exemplars, checklists, rubrics, anecdotal records, portfoli-
0s.

Assessment tools at XLIS should be aligned to the below success criteria which we use for report-
ing. For example, if a teacher is creating a rubric it would be best to have three points in the
rubric that reflect the criteria.

CRITERIA: 1-Emerging 2-Developing 3-Demonstrating
Standardised assessment

Standardised assessment is carried out three times a year at XLIS. Students are assessed on writ-
ing and mathematics as well as reading from January in Primary 1. Students in P4 & P6 also sit In-
ternational Standard Assessment (ISA) once a year in January.

Il MIDDLE YEARS PROGRAMME

Central to MYP assessment, both formative and summative, is ongoing, constructive feedback.
The aims of assessments in, the MYP are to:

- Provide timely feedback for improvement.

- Inform and improve the teaching and learning process.

- Provide the opportunity for students to apply knowledge and skills to different situations.
- Develop critical thinking skills.

All teachers plan a summative assessment at the end of the unit, and this addresses the concep-
tual understanding that has been developed throughput the unit. The summative assessments
can be in a variety of forms: oral presentations, research papers, research essays, socratic semi-
nars, art works, musical compositions and others. All summative assessments are informed by
the objectives of the respective subjects. Teachers use the prescribed criteria from the subject
guide to assess the work. However, in the lower MYP years, teachers can change certain termi-
nology to make the criteria clearer to the students.
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Each criterion must be assessed twice before the end of the academic year and the final grade of
the student is the cumulative of the grades awarded throughout the year. In MYP grades are ex-
pressed in numbers from 1-7 where 1 is poor and 7 is excellent. Summative assessments in the
form of tests will be organized for the MYP 4 & 5 so that the transition into IBDP is smooth. MYP
5 students’ Personal Projects reports are moderated by the supervisors before sent to IB. at the
end of the MYP5 students are awarded the MYP certificates.

Reporting:
Progress report once a year- October; End of term reports twice a year-End of January and end
of June. 3-way conferences are orga anized to keep parents informed of their child progress.

Moderation: Summative assessments should be moderated in order to
- ensure that all students are graded fairly.

- ensure that a common standard is reached by all teachers involved.

- ensure that criteria are applied accurately.

Bl DIPLOMA PROGRAMME

All DP teachers are required to follow the following practices:

1. Formative assessments- teachers give formative assessments before a summative assessment
to ensure that the students are clear about the requirements of the tasks.
Feedback is provided and students are expected to redo the work applying the feedback.

2. Formative assessments are given during the introduction and the completion of the IA Stu-
dents are given the criteria and the teacher should ensure that the expectations for each criteri-
on is clear.
3. Summative Assessments: Marking of the assessments have to be in line with the objectives of
the paper.
4. All tasks and marks should be recorded on Managebac and made available to the students and
parents.
5. Students are awarded grades after a variety of tasks have been given to them so that the
marks are fair and reflect their actual ability.
6. Marks awarded are against the grade boundaries issued by IB and the teacher can decide to
make slight adjustments to the boundaries after consultation with the DP Coordinator.
7. Report are issue 3 times in the year - in each DP year - Progress Reports - October
Semester reports - January
End of year Reports: June for DP1
May for the DP 2
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8. Predicted grades are issued as follows:
DP1 - June of the 1st academic year.
DP2 - October of the 2nd year
January of the 2nd year
April of the 2nd year for IB Predicted Grades.

9. Homework is given every day in the Diploma Programme- Continuous failure to complete
homework is reported to the parents via an ATL form.

Grading and Reporting:

All tasks completed in the Diploma will be graded according to the criteria set in the subject
guides. Report grades will be generated to reflect the performance of the student in the various
areas of the subjects. The format of the report card will also be designed to meet the require-
ments of the subjects in the Diploma programme. Parents will be sent the reports and confer-
ences will take place to discuss the goals that should be set by the student to improve.
Integration of the Assessment Policy: this policy is in line with our Language Policy and Admis-
sions policy. Our aim is to provide a coherent education to students and assessments are in-
formed by the language ability of the students and as our programme is inclusive- the assess-
ments take into consideration the SEN policy of XLIS.

Training:
Teacher training is provided during which teachers are trained to use the criteria from their Sub-
ject guides.

Reporting:
Progress report once a year- October; End of term reports twice a year-End of January and end
of June. 3-way conferences are orga anized to keep parents informed of their child progress.

Bibiography:

International Baccalaureate Organization.” From Principles to practice’. I1BO.2014. Web.12
Oct.2016.

Busan International School. ‘Assessment Policy’. 2015.

International Baccalaureate Organization. ‘Making the PYP happen: A curriculum framework for
international primary education .’IBO. 2009. Print.

International Baccalaureate Organization. ‘Learning and Teaching.’ 2018.
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ATTENDANCE POLICY

Introduction:
Xi’an Liangjiatan International School is committed to providing a full and efficient ed-
ucation to all students and embraces the concept of equal opportunities for all. We

provide an environment where all students feel valued and welcome.

School Responsibility:

Xi’an Liangjiatan International School places a lot of emphasis on academic perfor-
mance of our students. For students to reach their full potential, a high level of atten-
dance is essential. We will work towards aiming for 100% attendance for all our stu-
dents. However, for this to happen, we need the full support of our parent body.
Teacher responsibility: The homeroom teachers are responsible to take attendance
on ManageBac during morning homeroom from 8:15-8:30. They will also respond and
act upon any absence notes that parents share with them and PR.

The teacher is also responsible to inform the parents of any consistent absences. Fur-

ther concerns should be shared with the Principal.

Parents’ responsibility:

Parents should notify the school when the student is sick. An email should be sent to

PR and copied to the homeroom teacher and Principal before the start of the day.

Primary School Procedures

Any student who is absent from school will have their absence recorded in Manage-
bac. It will appear as an A if a student is absent, L for late or P for present. Where a
student’s attendance is below 95%, medical evidence is required to support absenc-
es. Medical evidence can be a medical certificate, a note from GP, a photocopy of a

prescription or a copy of the label of any prescription medicine.
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Secondary School Procedures

Any student who is absent from school at the morning or afternoon registration
period must have their absence recorded as being authorised, unauthorised or as an
approved educational activity [attendance out of school]. The homeroom teacher in
consultation with the Principal will authorize absence. If there is no known reason for
the absence at registration, then the absence will be recorded in the first instance as
unauthorised.

The coding for any absences will be in accordance with the guidance provided in Man-
ageBac.

Registers

All attendance is registered in the homeroom page on ManageBac. Students are ex-
pected to be in the homeroom at 8:15 and will leave for classes at 8:25. In case the
buses are late the homeroom teachers will be informed and students will not be
marked absent. If a student is sick, the parent should send an email to the homeroom
teacher and the student centre and copy to the Secondary principal before the start
of the school day. If the student is away for more than 2 days, a doctor’s note will be
required.

Lateness

Morning registration will take place at the start of school at 8:15am. The registers will
remain open for 15 minutes. Any student arriving after this time will be marked as
having an unauthorised absence unless there is an acceptable explanation i.e. school
transport was delayed. In cases for example, where the absence at registration was
for attending an early morning medical appointment, the appropriate authorised ab-
sence code will be entered.

Students arriving after the start of school but before the end of the registration
period will be coded as late before registers close.

Long Absences

Where a student’s attendance is below 95%, medical evidence is required to support
absences. Medical evidence can be a medical certificate, a note from GP, a photocopy
of a prescription or a copy of the label of any prescription medicine.
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Frequent Absence:

Excellent Attendance 98- 100%
Average Attendance 95-97%
Satisfactory Attendance 93- 94%

Unsatisfactory Attendance

92% and below (referral to LA for FPN or
Court Escalation can be made if there is high

amounts of unauthorized absences

3. Health- marked in ManageBac as ‘H’
4. Field Trips- marked in ManageBac as ‘F’

1. Unauthorised absence

deemed to be without valid reason.
2. Authorised absence

3. Approved Educational Activity
the approval of the school.

This would include:

e Work experience placements

¢ Field trips and educational visits
e Sporting activities

e Link courses or approved education off site

References

Updated on: 2023/03/29

Any enrolled student will be marked as follows in ManageBac:

1. Unauthorised Absence marked in manageBac as ‘A’

2. Authorised Absence marked in ManageBac as ‘A’

This is for those students where no reason has been provided, or whose absence is

This is for those students who are away from school for a reason that is deemed to be valid,

This covers types of supervised educational activity undertaken off site but with

Hale Jo et al, “West Hampshire School Attendance Policy & Procedures”, Nov. 2020,

-68-




PRIMARY HANDBOOK N

DRESS CODE POLICY

At Xi'an Liangjiatan International School, we believe in a community of learners who are
equal and who reflect the ethos of the school. Our school dress code enables all our stu-
dents to feel a sense of pride in their school. We also believe an appropriate dress code
sets the right educational tone and creates a common identity among our students.

Responsibility of the School:

-The Senior leadership team is responsible for communicating the dress code with the new
recruits of teachers and students.

-Principals are responsible for reinforcing the dress code and sharing the policy with the
teachers.

Responsibilities of Teachers:

-All teachers are responsible for communicating the dress code to the students and par-
ents.

-Teachers will act if the dress code is not respected.

Responsibilities of the students:

All students should respect the following dress code:

e They should wear the XLIS uniform- blue shirts, jackets, and blue pants. This can be pur-
chased at the XLIS uniform shop.

¢ No part of the uniform can be altered.

¢ Students should not dye their hair.

¢ Students cannot have long nails, bright nail polish and nail ornaments.

¢ Students cannot wear heavy makeup, including eye makeup and bright lipstick.

Responsibilities of parents:
e Make sure your child follows these rules.
e Ensure at least two sets of uniforms can be laundered and cleaned.

Consequences for not following the dress code:

e Students will receive a behavior note on ManageBac.

e On photoshoot days, students with dyed hair, wrong dress code will be left out of the
shooting.

e Repeated breaching of the dress code will lead to students being sent home.

This policy has been completed following a survey that was conducted among parents in
2021 and since then we have followed these guidelines.

Updated on: 2023/05/13
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COMMUNICATION POLICY

At Xi’an Liangjiatan International School our mission is to be a not-for-profit school which enables
confident, open-minded, global citizens through life-long learning and a sense of community. To
achieve this mission we want to work with our community together to develop these kinds of stu-
dents. We believe that a child’s parents are their most important teacher, followed by the school
teacher then their environment. In order for the “most important” teacher to be successful it is the
responsibility of the school and parent to communicate regularly. Our vision at XLIS is to lead edu-
cation through innovation and a student-centered, community driven approach. The policy is an
important step towards this vision of developing a student-centered, community driven approach.

Our goals are:

¢ To involve parents as partners in the students’ learning process by:

e Share with parents learning goals

e Communicate challenges and successes clearly in the report cards and through individual
Seesaw messages

¢ Share pictures of the activities and strategies used in the classroom at least 2 times per week

¢ Invite parents’ suggestions for the workshops, meetings, questions, learning strategies, visits

e Respond to parent communication within twenty four hours

GUIDELINES

Primary Years Programme:

For the Primary Years Programme at XLIS, the following practices are followed:

e The principal sends a weekly email to the community to inform them of how we are achieving
our mission and working towards our vision and Schoolwide Learning Outcomes (SLOs)

e The PYP coordinator uploads a newsletter to the school website at the start of each unit so that

parents can support the learning at home

The only two communication platforms used at XLIS which are Microsoft email and Seesaw

¢ We no longer use WeChat for any communication in the primary school

The teacher will send an group message once a week to inform parents about the week ahead,

any parent may respond to this message to ask for individual feedback on any area of their

child’s learning

A thorough report on each student’s progress is sent home in October, January and June

e A summative assessment tool which clearly describes criteria for success is provided usually in
the form of a GRASPS at the start of each unit

¢ A formative assessment tool in the form of a 3 Point Formative Assessment or equivalent is

provide to students through each unit in order to help them reflect and adjust before the

summative assessment

PYP workshops are planned throughout the year depending on the needs of parents to learn

about the program.
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HR R RFEEPRFEIR2024-2025FFKIRLEBER
Xi'an Liangjiatan International School 2024-2025 Staff Name List

SCHOOL MANAGEMENT

FIREEE

STAFF ID NAME POSITION EMAIL
RIF2 444 TR 4% o 45
100001 Lily Liu U5 Higas o School lily.liu@xalis.com
BEK
100004 Brian Lalor Deputyl—leﬁadﬂ_oﬁ School brian.lalor@xalis.com
BB
Secondary Principal .
100268 Shameek Ghosh 4=$=:'€/]K1¢2-L€ p shameek.ghosh@xalis.com
Primary Principal .
100136 Marly Song N marly.song@xalis.com
Director of Whole School Cultural
Activities & Dormitory alex.rambaud@xalis.com
100002 Alex Rambaud SR R I @
100009 Echo Zhao BB Director OL Brand I?jel\lll_elopment echo.zhao@xalis.com
RBAZRERS
100020 Kriss Parker Direct}cg_ré;;ul‘_ﬁnﬁgistics kriss.parker@xalis.com
. W o Director of HR & All Staff Well-bein : ’
100011 Kathy Wei 3291 E e g kathy.wei@xalis.com
[ 1
PRIMARY hE
STAFF ID NAME POSITION EMAIL
A 1% 4“2 Rz E
PYP Coordinator
100312 i i o - i . i is.
Nicola Crossfiled N R nicola.crossfield@xalis.com
100263 Daniel Cichoracki Nursery Homeroom Teacher daniel.cichoracki@xalis.com
BV E(E : :
. e ECEA Homeroom Teacher . . .
100276 Mim Griffin )L EABEBE /T mim.griffin@xalis.com
. . ECEB1 Homeroom Teacher . . .
100233 Eli Mardani 4)LEBHEHEE4E eli.mardani@xalis.com
ECEB2 Homeroom Teacher .
100313 Sue Sapoan )L EB2IEHEE4E sue.sapoan@xalis.com
P1A Homeroom Teacher .
100227 Angela Steeles AT angela.steeles@xalis.com
P1B Homeroom Teacher ’
100314 Arno Botha B arno.botha@xalis.com
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STAFF ID NAME POSITION EMAIL
A o 4% IR 4% o 45
100264 il | FEAHBIMEro0m Teacher milena.galvez@xalis.com
Milena Galvez — B AVEEE (T .g .
100290 iaj Feitiomeroom Ieacher mariajose.cuevas@xalis.com
Mariajose Cuevas — EBBEIEE jose. .
100265 j | P2C Homeroom Teacher ejay.pauly@xalis.com
Pejay Pauly — U pejay.pauly .
P3A Homeroom Teacher &
100075 Johnny Fees Lower Primary Lead Teacher johnny.fees@xalis.com
ZERABEEE MR RERBFAK
100259 hmed i Rl tiomeroom Ieacher ahmed.hussien@xalis.com
Ahmed Hussien =BT . "
100288 iel Hall P3C Homeroom Teacher daniel.hall@xalis.com
Daniel Ha = ERCHTNEE(E : :
100282 ick FAAHBIEro0om Teacher henry.puttick@xalis.com
Henry Puttic I 4E SR ABEHE 3 4 P :
100266 d i i tomeroom Ieacher sandy.harrison@xalis.com
Sandy Harrison I BN 4T y. .
100115 PAC Homeroom Teacher syuzanna.gasparyan@xalis.com
Syuzanna Gasparyan M4 FCHEE £ Y -gaspary .
100291 | FSAHBIMEro0m Teacher ross.foley@xalis.com
Ross Foley AR EE oleyEals.
100253 it Homeroom Ieacher jack.roux@xalis.com
Jack Le Roux HE BT jack. .
100017 jami i PSC Homeroom Teacher benjamin.wright@xalis.com
Benjamin Wright FEBCHEE(E j .wrigl .
P6A Homeroom Teacher &
100228 Romann Loubser Upper Primary Co-lead Teacher romann.loubser@xalis.com
NERAVBEEE, MEBERBEHMAK
100204 POl tiomeroom Ieacher alexander.boel@xalis.com
Alesnderbael TR BYENE E {£d Teacher ’ ’
P6C Homeroom Teacher, PYP Chinese Assistant
Coordinator, Upper Primary Co-lead Teacher L .
100052 Julia Fan SEXHIiE julia.fan@xalis.com

AERCHYEE (F, /N T BB R,
NS E R AHPHAK
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A5 #3 TR A o 4
100114 Terren Maves anarY E{:\\L deacher terrenlee.maves@xalis.com
NFFHEH T
100289 Dean Bezuidenhout Pr|marY Eﬁ" Teacher dean.bezuidenhout@xalis.com
NEFHEH
100284 Christopher Walsh anarY E‘_A‘L 1eacher christopher.walsh@xalis.com
NEFHEH
. Primary EAL Teacher . .
100305 Whitney Hartford : whitney.hartford@xalis.com
N BB iy
. Primary Chinese Language Lead Teacher . .
100223 Nancy Jing R R} nancy.jing@xalis.com
yone = e ST Y
. Primary Chinese Language teacher .
100122 Sally Su FrB N sally.su@xalis.com
) AN g
. = Primary Chinese Language teacher . .
100168 Annie Wang EE & annie.wang@xalis.com
g += N T &
. Primary Chinese Language teacher i .
100124 Faustina Wen X & faustina.wen@xalis.com
B 1N B ST
[— Primary Chinese Language teacher .
100172 Carol Wu R ) carol.wu@xalis.com
INERH T
- gt Primary Chinese Language teacher i .
100125 Winnie Huang &1 ) winnie.huang@xalis.com
¢ eSS ¢
Primary PSPE Teacher .
100138 Chad Boudreau . chad.boudreau@xalis.com
NEIREH I
N - Primary PSPE Teacher e .
100060 Richie Li 2272 . richie.li@xalis.com
INERB T
. Primary Makerspace Teacher L .
100067 Maggie Qiu # A . . maggie.qiu@xalis.com
&8 INEBIF FHUR geie
Primarnyerforming Args Teacher,
; Performance Coordinator : :
100063 Pyoung Gang Kim o ot g s kim@xalis.com
NEERHN, RREANER P
100279 Hye Jin Yeom Frimary Perf?rTlng AU Ticachier hyejin.yeom@xalis.com
NEFRHIT
100285 Setareh Tajbakhsh Primary Vls_uil Arts Teacher setareh.tajbakhsh@xalis.com
NEZERHIE
100064 |Jasmine Zhang 3K fBER PHMRRY VISUALARS Feacher jasmine.zhang@xalis.com

INEERKI
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TEACHINLG AS5ISTANT AFFAIR5 ODEPARTMENT
Bh #x &= = &
[ =]

STAFF ID NAME POSITION EMAIL

A o 4% IR 4% o 45
Head of TA, o

100074 Fiona Bai A E & Secretary to the Primary Principal fiona.bai@xalis.com

HBEZEER, NFERKILE
100302 Ella Dai {Xf# Huseny Tk ella.dai@xalis.com
EEEH
., ECEATA

100307 Yoyo Zhang 3K oyo.zhang@xalis.com
)L EAERD 3 yove:shang

100308 Amy Wang EH5HE ECEBLIA amy.wang@xalis.com
#1)LEB1HEEN 3

100257 Yuki Huang EE ECEB2TA yuki.huang@xalis.com
%1 )LEB2HEBN 2

100236 Emma Xie #i# FIATA emma.xie@xalis.com
—ERAERNZ

100165 Gillian Wang E# —;@;i;?ﬁb%ﬁ gillian.wang@xalis.com

100281 Summer Hou X212 P2ATA summer.hou@xalis.com
ZERAVERIH

100249 Kelly Lv Bi& Eeh A kelly.lv@xalis.com
ZERBUIENE

100144 Lan Wu 5= P2CTA lan.wu@xalis.com
ZHERCHIENH

100258 Betty Chen IR = PR LA betty.chen@xalis.com
ZHERAVERIH

100088 Vicky Wang E{H15 E;;i;?ﬁb%ﬁ vicky.wang@xalis.com

P3CTA

100251 Joy Zhao RXTEE joy.zhao@xalis.com
= S RCHEEN 3 o

100232 Olivia Zhu RIFE R T olivia.zhu@xalis.com
M4 R ABEENZ

100272 Snow Bai HE PABTA snow.bai@xalis.com
M4 4% BEEBHZ

_75-




5 XLIS

XI'AN LIANGIIATAN
\” INTERNATIONAL SCHOOL

STAFF ID NAME POSITION EMAIL

RTf5 4% R4z o 45

100252 Brenda Zhang 3 7& E;?;CC;.EAB)J% brenda.zhang@xalis.com

100061 Kitri Jiang & & ii:;;:\ IT'J?BMS( kitri.jiang@xalis.com

100072 Daisy Yan BiZ=8 ﬁﬂ'ZP?JSiAA;J—IAEb%( daisy.yan@xalis.com

100199 Irene Lin #RF4% iﬂi’;i;gfﬁbﬂ irene.lin@xalis.com

100309 Summer Zhang 5K B IE PSCTA summer.zhang@xalis.com
AERCHBIH

100254 Alex Zhu ZRBE M ﬂiﬁzzAA;J—.EAﬁbif( alex.zhu@xalis.com

100255 Wendy Li Z=§& R;é’;i;?ﬁbﬂ wendy.li@xalis.com

= P6C TA

100142 Shevon Hu #AE ML shevon.hu@xalis.com

NERCHUEENH @
. e Primary TA . .
100211 Kelly Xing FIBZR . kelly.xing@xalis.com
N ERENH yHing
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